
6 Employee Remote Tips
for a Healthy Work/Life Balance

 Below is a guide to help you stay productive, creative, inspired and be responsible in 
meeting the company's expectations while most importantly, manage to maintain a healthy 
work and life balance.

#1. Make over-communication an asset

The key to being successful in any professional role is communication, but when it comes to 
remote work it is an even more important asset. Since you’re no longer a few desks down from 
your coworkers or your manager, it’s your job to schedule 1:1 check-in meetings with them on a 
weekly basis to connect on your goals, upcoming projects and daily tasks.

#2. Invest in reliable technology for work

Any remote worker will tell you that access to consistent WiFi is integral to their success, but 
there's more to a successful setup than an internet connection. Along with having the ability to 
take video calls without losing connection, you should consider what tools and tech you'll need 
to do your job well. For example, many remote workers invest in a great pair of noise-
cancelling headphones so that they can take their work anywhere.

#3. Lean on your community and teams

One of the major myths surrounding remote work is that people who don’t work in a corporate 
office are lonely. To make sure that you’re feeling supported and connected to the “real world”, 
we recommend becoming a part of a remote community - either virtually or in-person at a local 
coworking space or collective. We’ve found that being surrounded by others who are 
successfully working remotely inspires beginners to stay the course and remain productive 
while embracing location flexibility.

#4. Have an appropriate remote workspace

Set yourself up for success in a place where you can focus on the tasks at hand. Whether this 
means you find a great coworking space near you, stake out a local coffee shop or create a 
designated spot for work at home, make sure that you feel motivated by your environment and 
ready to tackle whatever comes your way.

This can be one of the most challenging aspects for remote work beginners, as the world is 
becoming increasingly connected. Though you may receive emails and chat notifications at 
any hour (especially if you’re working in a different time zone than your coworkers), it’s 
important to develop a habit of setting a time when you officially “log off” for the night. The 
best part of working remotely is having the flexibility to work when you are most productive, so 
be careful about setting the standard that you are available 24/7.

#6. Take time for self-care

When the line between “work” and “home” starts to blur, you might find yourself stuck to your 
computer screen for a longer period of time (see next point). While that can sometimes be 
necessary when closing a major deal or finalizing an important presentation, give yourself time 
for, well, you. Commit to your fitness routine and make sure that you’re creating blocks in your 
schedule to eat healthy meals so that you can be focused and productive.

#5. Know when to log-off
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